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1. OOmue MOJOKEHUS

1. O6mue moJI0KEHHUS

1.1.  Jlannoe ITonoxeHne pa3paboTaHO B COOTBETCTBAU ¢ DenepanbHbIM 3aKOHOM Ne 273-@3 ot
29.12.2012 «O6 obpazosanuu B Poccuiickoi Denepaium» ¢ H3MEHEHUIMH OT 8 nexabps 2020 rona, 3
oT 29.12.94 No 78-®3 «O 6ubmmoTedHOM neie» B penakuuy ot 1 mas 2019 r., IIprkasom MunucrepcTa
KynbTyphl Poccuiickoit @eniepanuu ot 8 oxTs16ps 2012 roma N 1077 «O6 yreepxaenuu [lopsnka yuera
JIOKYMEHTOB, BXOJSIIAX B COCTaB OHOIMOTEYHOTO dborma» ¢ usmenenmsMu Ha 2 despans 2017 rona,
TTucsMoM MuHuCTEpCeTBa 06pasoBanus U Hayku Poccuiickon eneparun oT 08.12.2011r. Ne MJ1-1634/03
«0O6 HCIONHb30BAHUM YYEOHHKOB B 00pa30BAaTEIBHOM IIPOLECCE», a TAKKE VeraBom 00pa3zoBaTelIbHOM
OpraHM3allidi W JPYTMMHM HODMAaTHBHBIMH  IPABOBBIMH  aKTaMH Poccuiickoit  @enepauuu,
pernaMeRTHPYIOMEMH JESTeTbHOCTh OPTaHU3aIHH, OCYIIECTBIISIOMIHIX 00pa3oBaTeIbHYIO IeITEIbHOCTb.

1.2 Hacrosimee IlomoxeHne o IIKOTEHOM OuOmmoTedHoM ¢oHze (mamee — [Tonoxenue)
ompefenseT MOPAAOK ydera OmOmmoTedHOro (oHZa W MEXaHH3M dopMupoBaHHs, COXPAaHHOCTH H
IIPeIOCTABJIEHUs. B II0JIb30BAHHE YYEOHHKOB, yueOHBIX [MOCOOHH, yIeOHO-METOIUISCKHX MaTephaioB
o0ydaromumess  00pa3soBaTeNbHON — OpraHM3aluy  (mamee — IIKOJIa), OCBAWBAIOLUIMM OCHOBHbIC
oGpasoBaTelbHBE [POrpaMMbI B Tpenenax —(enepaTbHBIX TOCYAapCTBCHHBIX 00pa3oBaTeIbHBIX
CTaHIApPTOB, a TAKXKE 3aKPEIUIIeT OTBETCTBCHHOCTh BCEX YUaCTHUKOB 00pa3oBaTeIbHOH IeATETbHOCTH.

1.3. Ilonsitus, ucnosib3yemsle B IlonoxeHnn: -

Vuebnuxk — yueOHOE H3IaHHUE, COJEpIKAIee CHCTEMaTHIECKOS H3TIOKECHHE y4eOHOM TUCIHUIIIMHEL
COOTBETCTBYIOIIEE yUeOHON mporpaMme H OQHMIMANbHO YTBEPKACHHOE B Ka4eCTBE JAHHOTO BHJA.
MoskeT GBITh IPEICTABIEH B IEYATHOMN U 3NIEKTPOHHOH popme.

Yuebnoe nocobue — ydebHOE W3IaHHE, NONOJHSIONIES WIM 3aMEHSIOMEe HYaCTHYHO HIH
TTOTHOCTHIO YUeOHUK, OGUIMATFHO YTBEP)KICHHOE B Ka4ECTBE JaHHOIO BH/A.

Pabouasa mempadb — ydebHOe T1oOCOOME, HMEIOIIEE OCOOBIM IUIAKTHYECKHUM ammapar,
CIIOCOOCTBYIOIIMI CaMOCTOSITENIBHON paboTe 00yJaOIErocs Hal OCBOCHHEM yueOHOTO MpeaMeTa.

Vuebno-memoouueckue Mmamepuansl — COBOKYIHOCTH MAaTepHalioB, B IIOJHOM o0BeMe
06eCTIeUMBAIOIINX NPENOIaBaHie JaHHOM MCIMIUIAHBI (aTNIachl, KOHTYPHBIC KapThbl, NOYPOHHOC
ITAHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUH, CIIPaBOYHbIE H3TIAHNS, paboure mporpaMMBl | T.11.).

Cpeocmea o00y4yenua u 60CHUMAHUA — JpYrMe HCTOYHUKH y4eOHON HHpOpMAIUH,
[peI0CTaBIseMble 00YUAIOIIUMCS B X0/1e 00pa30BaTeIbHON JESATEIbHOCTH.
1.4. [lensio HacTosmero IlonoXeHWs SBISETCS CO3LAHHE YCIOBMH I MAaKCHMAalbHOIO

obecrieuernust y4eOHOM JMTEpaTypodl  OOyYarolMXCs IIKONbI, IOBBIICHHE OTBETCTBCHHOCTH
[1e/JarOrMYeCKOro KOJUISKTHBA M CEMBH 3a IPABWIBHOE, PAllHOHANBHOE HCIOIBb30BAHME IIKOJIBHBIX
y4eOHUKOB, OpraHu3alys paboThl Cpey 00YJAIOMHXCs U UX ponuTesne M0 BOCIUTAHUIO OCO3HAHHOTO,
GEepeKHOrO OTHOIICHHS K yUEOHHKY .

1.5. Vuer HOKyMEHTOB 6GHOIHOTEYHOro QOHMA SBIAETCS OCHOBOH OTYETHOCTH M IJIAHMPOBAHU
JESTETBHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECTIEYCHUIO €T0 COXPAHHOCTH.

2. ®opmupoBanue GpoHaa y1eOHAKOB M NOPAIOK yyeTa ¢donxa yaeOHOH JIATEPATYPBI

2.1, KoMmiutexToBanue y4e6HOro GoHIa 6MOIMOTEKH IIKOIIBI MPOMCXOMUT Ha OCHOBE €KETOLHO
yrBepxkIaeMbix De/lepalbHBIX IIEpeYHel y4eOHHKOB, PEKOMEHIOBAHHEIX K HCHOJBE30BAHUIO IIpH
peanu3auy UMEIOIUX TOCYIapCTBEHHYIO aKKDEIUTAIHIO 06pa3oBaTeNbHBIX MPOrpamMM HavajabHOTO
06mero, OCHOBHOTO OOIIEro, cpeaHero oOmero oOpasoBaHus, —IeEpeUHEH OpraHU3alvH,
OCYIIECTBIMIONIMX BBILyCK Y4eOHBIX TOCOOMH, KOTOphIe MOMYCKAIOTCS K HCHOJIB3OBAHHIO IPH
peaM3alii MMEIONEX TOCYJIapPCTBEHHYIO aKKPeIMTAlHIo 00pasoBATENBbHBIX MPOIpaMM. E>xeronHo
yTBEPKIAeTCs IIepedeHb yaeOHNKOB B yIeOHBIX nocoOuii 06pa30BaTENEHON OpraHU3aIiH.
2.2. O6pasoBaTebHas OPraHA3aLHsL CAMOCTOSITENbHA B BEIOOPE M ONPE/IETICHAM:
. KOMIUIEKTa y4eOHHMKOB, yd4eOHBIX IOCOOHH, y4eOHO-METOAMYECKAX  MaTepHalloB,
06ecrieynBaOIIUX IIpenogaBaHue yd9eOHOoro npeaMeTa, Kypea, TUCIHUIIIHHE] (Momyst);
. cpeacTB o0ydeHus ¥ BOCIHTaHHS. BEIGOp CPeACTB 00yUEeHHS M BOCIMTAHMS ONPENEIACTCA
crienuuKoit coepxanus 1 GOpMOi opraHusanyy 06pasoBaTeIbHON AEATEILHOCTH.
5Lk 2 [lomonHeHue y4ebHoro ¢QoHma obecreyuBaeTCs 3a CYET CPEACTB (benepanbHOro,
PErMOHATBHOTO, MYHHIMNIATBHOTO OFOIKETOB (c1.35, m.2 denepanproro 3akona «O6 0Opa3oBaHWM B
Poccuiickoii ®ezepanumy); WHBIX HMCTOYHMKOB, HE 3alPEIIECHHBIX 3aKOHOAATETILCTBOM P®, B T.u.
6e3B03ME3IHOr0 OXKEPTBOBAHHUS (DH3HICCKAMY /WA FOPHAMIECKAMHE JIALIAMH.
2.4. B memsx obecriedeHns o0ydaronuXcs yIeOHNKaMH, YIeOHBIMA IOCOOMAMHE IIKOTIa MOXKET



B3aMMOJIEACTBOBATh C APYTMMH 00mIe00pa3oBaTebHBIME OPTaHU3alUsMK paioHa, YIpaBleHHEM
00pa3oBaHUsL.

2.5. HemnocpeicTBEHHOE PYKOBOACTBO M KOHTPOJIb PabOTHI IO CO3MAHUIO U CBOEBPEMEHHOMY
TIOTIOTHEHHMIO GHOIHOTEIHOTO (DOHIA IMKOJIBHBIX YIeOHUKOB OCYIIECTBIAET TUPEKTOP 00pa3oBaTeIbHOM
OpraHU3al}H.

2.6. JlomycKaeTcss HWCIOJIBb30BaHHE y4eOHO-METOAMYECKAX  KOMIUIEKTOB, BXOIAIIMX B
denepanbHEIA NepedYeHb YUYeOHHKOB, COITTACOBAaHHBIX Ha [learormyeckoM COBETE H yTBEPHKICHHBIX
IPUKa30M JUPEKTOpa MIKOJIBL.

2.7. Jlna >3ddexTBHON OpraHU3alli 00pa30BaTEbHON AEATEIBHOCTH MCIONL3YETCS yuebHo-
MEeTOMYEcKOoe 00eCIIeUeHHE U3 OJHOM MIPEIMETHO-METOUYECKON JINHUY.

2.8. IIporecc paboTs! 10 GOpMHUPOBAHMIO (OHMIA yIEOHON JIMTEPATYPBI BKIIOYAET CIIEIYIOIIHE
9Tambl:

—paGoTa  IeJarorudecKkoro Kowlektna ¢ DelepanbHBIM  NEpeYHeM  Y4eOHHMKOB,
PEKOMEHIOBaHHBIX (JOIYINIEHHBIX) K HCIIONB30BaHUIO B 00pa30BaTeIbHBIX OPTraHH3alHMIX:

—MOJrOTOBKA CIIHCKA YIeOHUKOB, INIAHAPYEMBIX K HCIIOJI30BAHMIO B HOBOM y4eOHOM TOJy;

— JMAarHOCTHKA yPOBHS 06€CIeYeHHOCTH 00yJarOUXCs y9eOHOM TuTeparypol Ha CIeAyIOmHi
yueGHBIM IO/l B COOTBETCTBHH C KOHTHHI€HTOM 00YJarOIUXCsl, COCTABICHUE NIEPCIIEKTUBHOTO IIaHA
KOMIIJIEKTOBaHUS y4eOHOro poHma;

—odopmiIeHHe 3aKa3za y4eOHHKOB H Y4eOHBIX MOCOOMM B COOTBETCTBHH C YTBEPKICHHBIM
CIIMCKOM Y4eOHHMKOB U TUTAHOM KOMIIJIEKTOBaHHUS, g

—IIPHEM H Y4ET BHOBb MIOCTYIIHBIIEH y4eOHOH TUTEPaTyphl B OUOIHOTEKY.

2.9. bBubmmoreunsii (GOHA IIKOJBHBIX Y4eOHHMKOB YYHTHIBACTCS W XPAHUTCH OTICIBHO OT
OCHOBHOTO (hOH/Ia IIKOJIHHOM OUOIHOTEKH.

2.10. K 6ubnuomeunomy ¢ondy yuebnoii numepamypel (yiebHOMY (OHIY) OTHOCSTCS
yaeOHHKH, ydeOHEIE Moco6us, opdorpapudeckue CIOBApH, MATEMATHYECKHe TaOIHIbL, COOPHHKH
yIOpa)KHeHHH ¥ 3a1ad, TPAKTHKYMbl, KHWUTHM JUIS YTCHHS, XPECTOMATHH, pabodme TeTpanH, aTiachl,
KOHTYPHbIE KapThl B NEYaTHOM M JJIEKTPOHHOM BHJE, CONEP)KaHHE KOTOPBIX OTBEYAeT TPeOOBAHHMAM
rOCYJapCTBEHHBIX 00pa30BaTeNbHBIX CTAHAApPTOB, OOECIEUMBAIOINMX IPEEMCTBEHHOCTh H3YYCHHS
JMCIUILINH ¥ CHCTEMATH3UPOBAHHBIX 110 00pa30BaTEIbHBIM 00JIaCTsIM.

2.11.  JIOKyMeHTHI, BKIIOYaeMble B (OHI OHOIHOTEKH, MapkupyroTcs. [Ipu 3TOM MOryT OBITH
HCIIOJIb30BAHbl INTEMIIENH, KHYMOKHBIE 3HAKHM, HHIUBUAyaJIbHBIC INTPUXOBBIC KOIBIL, APYIHE BHIIBI
MapKHPOBKH.

2.12.  JIOKyMeHTHl NPHHHMAIOTCS MO IEPBHYHBIM YYETHBIM JOKYMEHTaMm (HakiamHas, aKT),
BKJIFOYAIOIIMM CITHCOK IOCTYIIJICHHUH.

2.13. IlpueM [OKYMEHTOB, NOCTYNAIOIUX B OHOMMOTEKY O€3 NEpBHYHBIX JOKYMEHTOB Ha
6e3B03Me3HON OCHOBE (00sA3aTeNbHBIE OK3EMILISAPHI, IEMO3WTHBIC OSK3EMIUIIPBI MEXAYyHapOIHBIX
opraHm3aIyii, 6€3B03Me3/THbIE TIOCTYIUICHNS 13 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHKOB), 0)OPMIIACTCS
AKTOM O IIPUEME JOKYMEHTOB.

2.14.  TlpueM JOKyMEHTOB, IIOCTYIIAIONIKX B OHOMHOTEKY OT FOPHAMIECKOr0, HHU3HYECKOro IHUIa B
BHAE Japa C YKAa3aHHMEM €ro HasHadeHHs /Ul [ONONHeHHs Oubmmoreunoro ¢omzma, opopmisercs
JIOTOBOPOM TI0)KEPTBOBAHHS B COOTBETCTBHH ¢ I'pasknaHckuM KojekcoM Poceuiickoi Oeznepartus (CT. 574,
582). .

2.15. IlpueM IOKyMEHTOB OT YMTaTelled B3aMEH YTEPSHHBIX M IPH3HAHHBIX PABHOICHHBIMH
yTpaueHHbIM, O(QOPMIISIETCS aKTOM O IpHEMe JTOKYMEHTOB B3aMEH yTepsHHbBIX. B akTe yKasbiBaeTCs
damMuIHs, HHAIMAIB] YUTATENs, CBEICHHS 00 YTEPAHHBIX M3/[aHUsX (PErHCTPALMOHHbI HOMED, KPaTKOE
ouGTHOrpadUUeckoe ONMMCAHHWE W3J@HWs, LEHa) CBEJCHMs O TPHHATBIX H3JaHMAX (KpaTKoe
6u6mHorpadhuUecKoe ONMCAHNE W3IAaHHUS, [IEHA), IOIIHCH YUTATEls ¥ IPHHAMAIOIIEH CTOPOHBL.

2.16. Vuér Gubnuorednoro (GoHaa yd4eOGHOM JIMTEpaTyphl OTPAXKAET IOCTYIUIEHWE, BBHIOBITHE,
o6myro BenuuuHy (GOHIA YUEOHHUKOB, U CIYXKUT OCHOBOH €ro MpaBHIBHOTO (POPMHUPOBAHMS, LENEBOIO
HCIIOIB30BAHMS H COXPAHHOCTH, OCYIIECTBIIEHUS KOHTPOJIS 32 HATHYUEM M IBHKEHHEM yIEOHUKOB.

2.17. Tlpouecc ydera OGuOnmmHoTedHOro QGonza y4eOHMKOB BKIIFOYACT: IPHEM, LITEMIIEIECBAHUE,
PETHCTpalIo TOCTYIUIEHHS, PAaclpefelIeHHs 0 KiaccaM, BBIOBITHS, a TaKXKe IIOJBEJICHHEC HMTOTOB
JBYOKEHHS POHIA ¥ €r0 IPOBEPKY.

2.18. Bce omepamuu mo ydeTy IPOM3BOAATCS OMOIMOTEKApeM, CTOMMOCTHBIM y4YeT BEAETCS
GyxranTepuedt, obciykuBalomel wKony. VIEBeHTapmsamus ydeOHOro (oHIa M CBEpPKA JIAHHBIX
OUOIMOTEKH ¥ OyXTaITepHy IPOBOAUTCS Pa3 B IATH JIET.

2.19.  Vuer yueGHOI THTepaTyphl OCYIIECTBISETCS IPYIIIOBBIM criocobom u Beretcst B «Kuure



cymmaproro yuyetay (qanee - KCVY) u (vix) SI€KTPOHHOM BHATIE. KCY yueGHHKOB XpaHHUTCS B OUOIHMOTEKEe
MIOCTOSHHO.

2.20. KCV cOCTOUT U3 TpeX YacTen:

Yacts 1. [locrymrenne B Gona. B aTy 4acTh 3amMchIBaeTCsl 00IIee KOMTMYECTBO MOCTYIHBIIHX
y4eOGHUKOB M HX CTOMMOCTh C OOS3aTeNbHBIM yKasaHHEM HOMEpa U JaThl CONPOBOIHTEIBHOTO
noxymenTa. HoMep 3amucy exeroso Haduaaercs ¢ Ne 1 # HIET 1Mo mopsiiaKy IIOCTYTUICHUH.

Yacts 2. Bei6iTre U3 Gonma. B 9Tol 9acTH 3aIKMCHIBAIOTCS HOMEPA aKTOB Ha CIIUCAHNE y4eOHUKOB
C yKa3aHHEM JaThl YTBEP)KICHHS aKTa M OOLIEr0o KONMYECTBA CIHMCAHHBIX y4eOHUKOB Ha OOLIyIO
cymmy. Hymepauust 3amucei o BHIOBIBIINX H3JIaHUSX U3 TO/2 B FOZ MIPOJIODKACTCA.

Yacte 3. Utorn ydera nuwxeHHs (GOHIOB. B TpeTpeil 4acTH 3alMCHIBAIOTCS MTOIM JBHIKCHUA
¢boHIa yUeOHHUKOB:

« 00IIIEe KOMIECTBO MOCTYIMBINAX yIeOHHKOB 32 TEKYIIUH IOJl, Ha CyMMY:
« 00IIIee KOJTMYECTBO BHIOBIBIIMX YIeOHUKOB 3a TEKYIIHUM TOJ, HA CYMMY;
« 061Iee KOJTHYECTBO YIEOHHUKOB, COCTOSIIMX Ha ydeTe Ha 1 sHBaps IOCIEIYIONIEro roaa, Ha

CyMMy.

2.21. VHaMBUAYyalbHBIHA (IPYIIOBOH) ydeT y4eOHHKOB OCYMIECTBIAETCS B KapTOTEKE y4deTa
yueOHMKOB Ha KaTAJIOXHBIX KapTOYKax CTaHJapTHOTO pa3Mepa. Ha xapToyke yKa3hIBaeTCs
PETHCTPAlMOHHBI HOMep, OmOnuorpaguyeckoe ONHCAHHE y4eOHMKa, CBEJEHMS O KOJIUYECTBE
IOCTYNHUBIINX y4eOHUKOB C yKa3aHHMEM IEHBL [Ipd HEOTHOKPAaTHOM MOCTYILICHHH yueOHUKa, HE
HMEIOIIEM OTIIMYH, KpOME roJia H3IaHHs U LEHB], BCE MOCTYIICHUS 3aHOCATCS Ha €IMHYIO KapTOHKYy.
Ecnu e B ydeOHHKE BHECEHBI JONONHEHHS W U3MEHEHHs, TO Ha HETO 3aBOJUTCS HOBAS KapTOKa.
KapTouky pacCTaBJSIOTCS B YYETHYIO KapTOTEKy IO KjaccaM, & BHYTPH KIAccOB — IO NMPEMCTaM.
[Tocie criucanys BCeX YUeOHHKOB KapTOYKH M3bIMAIOTCS U3 KapTOTEKH.

2.22. VueTHBle KapTOUKM y4eOHHKOB DETHCTpHpYIOTCs B «OKypHame perucTpaumus yHeTHBIX
KapToueK GHOIMOTEdHOro (OH/IA IKOIBHBIX y4eOHMKOBY, KOTOPBIA BEAETCS 1O o0pasiry: HOMED II0
TIOpSIIKY, Ha3BaHue, Kiacc, Ne aKTa BHIOBITHS KAPTOUKH.

2.23. VdeTy momiexar BCe BHAbI y4eOHHKOB H Y4eOHBIX nocobwuii. PaGoume Terpamm,
JIAIAKTHYECKHE MaTepUaIbl, TAOIHIE], IPONHCH, KOHTYPHBIC KapThl, aTIachl SBJISIOTCS TOKyMEHTAMH
BPEMEHHOTO XapakTepa. VX ydeT mpousBomutcs B «Terpamy ydera JOKYMEHTOB BPEMECHHOTO
Xapakrepay.

2.24. B3aMeH YTEpSAHHBIX WIA HCIOPYCHHBIX YYeOHHKOB MPUHMMAIOTCSH APYTHE KHHIH,
HeOGXOIIMBIE IIKoJe. YUeOHHMKY, YTepSHHEIE U IPHHSTHIC B3aMeH, YUUTHIBAIOTCs B «Terpany yuera
KHHT U JIPYTHX JOKYMEHTOB, IPUHATHIX OT YATATENICH B3aMEH YTEPSHHBIX.

2.25. Y4er BKJIIOYAeT PETHUCTPAIMIO IOCTYIUICHHS NOKYMEHTOB B OuOIMOTeUHBIH (QOHM, HX
BHIOBITHS U3 (OHIA, MTOTOBBIE JaHHBIE O BENHUMHE (0OBEME) BCETO oubsmoTeynoro GoHaa U €ro
TI0/]pa3/IeJiOB, CTOMMOCTE HOHA.

2.26. OcHOBHEIE TpeGOBAHNSL, IPEIbIBISEMBIE K YUeTy OHOIMOTEIHOro hoHIa:

« [I0JTHOTA ¥ JOCTOBEPHOCTH yIETHON MH(DOpMAIIWH;

* OTIEPATHUBHOCTb;

« JOKYMEHTHPOBaHHOE O()OPMIICHHE KaKIOro IOCTYILIEH S B QOH M KaX0TO BBIOBITHS U3
boHxa;

* COBMECTHMOCTH IIPHEMOB U HOPM ydeTa, HX Hale)KHOCTh IIPH Napajljie/IbHOM UCTIOIR30BaAHHH
TPaJMIMOHHOM ¥ aBTOMaTH3HPOBAHHOM TEXHOJIOIHH yUeTa;

« COOTBETCTBHE HOMEHKIATYphl NOKasareneil ydera (oHIOA aHATIOTHYHRIM I[1OKA3aTCIISIM
roCyIapcTBEHHON OHOIMOTEYHON CTATUCTUKH.

3. JIe;10nPON3BOICTBO B OPraHU3AIHH y4eTa OubauoTeqHoro Gponia

3.1.  Opramm3anus paGoThl ¢ JOKYMEHTaMH IO y4eTy OHOIHOTEHHOro (boHa OCYIIECTBIISETCS 1O
TpaBHJiaM BeICHHS J€JI0NPOU3BOICTRA. '

8.2 OCHOBHBIE JOKYMEHTHI, B KOTODPBIX OCYIIECTBIISIETCS Y4ET, IOMJIEKAT NOCTOSHHOMY
XPaHEHMIO Kak JOKYMEHTBI CTPOroif OT4eTHOCTH. [IOCTOSHHO, 10 JMKBUAALINH OuOIIMOTEKH. XpaHATCS
pEerucTpsl  MHIMBHAYaIBHOTO W CYMMapHOro ydeTa JIOKYMCHTOB oubimoreynoro  (GoHzaa
(perucTpalMOHHblE KHUTH, WHBEHTApHBIE KHHUIHM, KHHMTH CyMMapHOToO y4era, VUETHBIA KaTajgor H
KaTaJIOTH).



3.3. B COOTBeTCTBMEH ¢ TIpaBHIAMH OpraHW3alMH TOCYIAPCTBEHHOIO apXHBHOIO Jela
YCTaHABJIUBAKOTCA CIICAYIOLIME CPOKH XPaHEHHS JOKYMEHTOB, OOECICUMBAIOIINX YUeT ¥ COXPAHHOCTD
(boHI0B:

* CONIPOBOJHUTEIIbHBIC JTOKYMEHTHI (HaKJIaJHble, CUETa, ONUCH, CIHCKA Ha IMOCTYIAMOILYIO
JuTeparypy) — 3 rojaa;

* IPUXOJHBIE aKThl Ha JIUTEPATypy, MOJYy4EHHYIO OECIIaTHO MM Ge3 CONpPOBOIMTEHHBIX
JIOKYMEHTOB, — 3 T0Ja;

* KHHUTa y4eTa JINTEPATyphl, yTEPSHHON YUTATENIIMU U TIPHHATON B3aMeH, — 3 rofa;

* aKThl Ha CIIHCAaHHE KHHUI W TNEPHOIMYECKHX H3JaHWM, YJYETHBIE KAPTOUKH, KHUIKHBIC
bopMyIsphI circaHHbIX u3aanui — 10 1er.

3.4. [lo wWCTeYeHHH CPOKOB XpAHEHHS YYETHBIE JOKYMEHTBI I[IOIIEKAT VHHUTOKEHWIO B
YCTaHOBJIEHHOM TIOPSIIKE.

3.5.  Jlo oxoHuYaHHs O4epemHOM MPOBepKH (OHIA XPAHATCS AKTHI O PE3yNHTATAX [POBE/CHHS
IPOBEPKH HATHYHS JOKYMEHTOB OHOIHOTEUHOTO (hoHIA.

4. Obecneuenne COXpaHHOCTH GHOIHOTEYHOro GPOHIA MKOJBHBIX YIEOHHKOB

4.1. CoxpanHoCTh (oHIA OOecnednBaeTCs CO3AAHHEM ONTHMAIBHBIX VCIOBAN XpadeHHS H
HCIIOJIb30BaHMs y9€OHUKOB, a TAKXKE OXPAHOM UX OT HOPYH M XHIIECHUH.

4.2.  Xpanenwe y4eOHHKOB OCYIIECTBISIETCS COTIACHO AEHUCTBYFOIMM MIHCTPYKIHSIM 110 OXpaHe
TPyJa ¥ IOXapHOH 6e30MacHOCTH.

4.3. ©oHA y4eOHUKOB PaCIIOIAraeTCsi H yIUTHIBAETCS OTAETBHO OT OCHOBHOTO (hOHIA.

4.4. OTBETCTBEHHOCTE 3a OpPraHM3aLMIO COXPAHHOCTH (OHAA YUeOHHKOB BOZ/araercs Ha
JUPEKTOPA IIKOJIBI ¥ 3aBEAYIOIIEro OHOIMOTEKOMH.

4.5.  OTBEeTCTBEHHOCTH 32 COCTOSHHE U COXPAHHOCTH BBIIAHHBIX YHeOHAKOB B TeHerie yieGHOrO
roja HeCyT 00y4aromuecs, IoNb3yIomuecs STuM GpornoM. OHH Ke, TP HeOOXOTUMOCTH, OCYINECTEISIOT
HX PEMOHT.

4.6. B ciydae yrepu MM MOpYH y4eOHHKA POIUTENH (3AKOHHBIC NPEACTAENTC/N) BOSMELIAIOT
HAHECCHHBIH yImepO B COOTBETCTBHHU C JEHCTBYIONIMM 3aKOHOIATEIECTBOM.

4.7. B mensx KOHTPOIS 3a COXPaHHOCTBIO yUeOHUKOB OGYUAIOIMMHUCS 2 Pas3a B TOJ (ceHTsIOpD H
anpesib) OHOIHOTEKOH TPOBOAATCS BHIOOPOUHEIE PEHIBI 10 TPOBEPKE COCTOSHUS yueOHUKOB. CBEIEHHS
0 pesyJbTaTax peia TOBOAATCS 10 KIAaCCHOTO PYKOBOMHTENS, IPH HEOOX0AMMOCTH JI0 3aryya o YBP.
ITo pe3ynpTaTaM IPOBEPKH COCTABIISETCS AKT.

4.8. Kputepuu 110 IpoBepKe COCTOSHHS YIEOHUKOB:

* HAJIUYHE 3aMCH O IPUHAUIEXKHOCTH ydeOHUKA 00yYaromeMycs;

* HaJIM4He BCeX yIeOHUKOB Ha MOMEHT IIPOBEPKH (COTIIACHO PACIIMCAHHUIO YPOKOB);

* HaJIM4Ke 00JI0XKEK Ha yuyeOHHKaX;

* BHCIIHUH BUJ y4eOHHMKa (OTCYTCTBHE IPS3H, HAIHCEH, MOMSTOCTEH, [MOPe30B, PBAHBIX
CTpaHHII, IOBPEXICHHH MTEPEIIETOB B y4eOHUKAX );

* Uit 1 — 4 x1accoB - HATMYHE 3aKIaI0K.

5. IlpaBunia no/1b30BaHAs y4eOHHKAMH ISt 00yIAIOMMXCH B POMUTENEN

5.1. Ofywaroimecs UMEIOT NPaBO MOJyYaTh YYEOHUKH, MIPELYCMOTPEHHbIE 06Pa30BaTENFHEIME
[IpOrpaMMaMH IIKOJIbI, BO BPEMEHHOE T10JIb30BaHUE U3 hoH1a Oubmmoreku GeciniaTHo.

5.2. VY4eOHHKH BBIIAIOTCS 00YYarOIIUMCS CPOKOM Ha OJUH IOJl, HE3aBUCHMO OT TOr0, Ha KaKOU
CPOK 00y4YeHHs OHM PacCUHTaHBI, Oe3 IIpaBa mepefaun M MpoAaxH. BosBpar yueGHuKoR rapadTUpyeTes
POIHUTENAMHU (3aKOHHBIMH IPEICTABUTEISAMH).

5.3.  V4eGHHKHM MOTyT OBITH BBIIAHEI KaK HOBBIE, TAK ¥ HCIIOIL30BAHHEIE pauee. [TpoGnemsr
HEXBATKH Y4eOHHUKOB PEMAIOTCS Yepe3 0OMEHHO-pe3epBHbI ORI 1Ko naiiona (roposa).

5.4.  Obyvarommecs JTODKHBI OMIICATh KaXKIbIH YIeOHUK, MOMYUEHHBIH 13 (OHIA IIKOILHOMN
OubnroTexu (y4eOHBIH rof, hamMuius, UMs, KIacc).,

5.5. Y4eOHUK IO/KEH HMETh TOTIOIHUTEIBHYIO ChEMHYIO 00I0KKY.
5.6. B yueOnuKax HeIb3s MHCATH, PUCOBATE, 3arMOATh i BBIPHIBATH CTPAHHIIE! U T.II.

- e Obyuarommecss 00s3aHBI BO3BpallaTh WIKOJbHBIE YYeOHHKE B ONOPSTHOM BHJE, IO
HEOOXOMMOCTH PEMOHTHPOBATH UX.

5.8.  VueOHHMKH NOXHEI BO3BPAINATECS B OUOIMOTEKY B YCTAHOBJICHFBIE CPOKY B KOHIE YIEOHOTO
rojia, 10 JETHUX KaHUKYIL.

5.9. Bomyckuuku (9,11 KmaccoB) oOsi3aHbI paccunTaThes ¢ GUBIHOTEKON 10 HCTEHEHHH CPOKa
00y4eHHs (10 TOIyIeHUS aTTeCTara).



5.10.  O6yuaromuecs, BLIOBIBAIONINE B TeUSHHAE YIEOHOTO roJia, 00s3aHbl CaTh yIeOHHKH
mepe MOTy4YeHHEM TOKYMEHTOB.

5.11. B cnydae mop4d WIH yTepH y4eOHHKOB oOydarommecd OOsf2aHEl BO3MECTHTH HX
HOBBIMH HJIM PABHOLIEHHBIMH T10 COTJIACOBAHHIO C 3aBELYIOMHM OUOITHOTEKOM.

5.12. OTBETCTBEHHOCTH 3a COXPAHHOCTH MOJYYEHHBIX IIKOTHHBIX VUEOHVKOB HECYT KaK
00yJaroIKecs, TaK ¥ ¥X POAUTENH (3aKOHHBIE IIPEICTABUTENH ).

6. OTBETCTBEHHOCTh YYACTHHKOB 00pa30BaTeIbHOM NeITeIbHOCTH

6.1. JIUpeKTop INKOJBI HECeT OTBETCTBEHHOCTh 3a OPraHu3aliio paboThl IO
CBOEBPEMEHHOMY IIOIOJHEHHIO OHOIHOTEYHOro (BOHIA MIKOMBHBIX Y4eOHMKOB. OOecIetucHue
oOyJaromuxcs y4eOHMKaMH, Y4eOHBIMH ITOCOOMAMM, y4eOHO-METOIMYECKUMH MaTepuajlaMu,
cpencTBaMy OOyYeHHS U BOCIIUTaHHMS.

6.2 3aMecTUTENb AUPEKTOPA IIKOJIBI 10 Y4eOHO-BOCIATATEILH0M pad0ie ONpelcisier
NOTPeGHOCTH MKOJbI B y4eOHHUKaX, COOTBETCTBYIOIIMX IIpOrpaMmaM OOYYeH¥s, OCYIICCTRIIIOT
KOHTPOJb 33 HCIIOJIb30BAHMEM IIearOTHYeCKUMH paboTHuKaMK B xone 00pa3zoBatebHOU
NEATENbHOCTH Y4YeOHHKOB, YYEeOHBIX MOCOOMH M ydyeOHO-METOMMYECKHX MaTepHaloB B
COOTBETCTBHH CO CIIMCKOM, OIPEAETICHHBIM IIKOJIOW, COBMECTHO C YUMTETIIMU U 32BETYHOTIHM
OUOIHOTEKOH OCYIIECTBIISET KOHTPOJIE 32 BEIIOIHEHAEM 00YUYatOMIMXCs €AHHbIX TPEOOBarHnii M0
HCIIOJIb30BAHHUIO ¥ COXPAHHOCTH y4EOHUKOB.

6.3. KJaccHBIE PYKOBOIUTENH HECYT OTBETCTBEHHOCTh 32 HOCITHTAHIE V 0Dy AKX CS
GEepeKHOr0 OTHONIEHHS K y4eOHOM KHHUre, 3a COCTOSHHE Y4eOHMKOB M Y4eOHBIX IOCOOHH
00yJaloIUXCsl CBOETO Kiacca B TEYeHHE y4eOHOIo roja, CBOEBPEMEHHYIO BhlIady (caady)
y4eOHHUKOB, yY4EHBIX M Y4eOHO-METOIMYECKHX HOCO0Wi B OHOJIMOTEKY B COOTBETCTBUH C
rpauKoOM, YTBEPXKICHHBIM TUPEKTOPOM IIKOJIEBL.

6.4. 3aBenyromuii GUOIHOTEKOM HeCeT OTBETCTBERIOCTE 32 JOCTOREPHOCTE 11 hop v AllHH
06 00ecleYeHHOCTH y4eOHHMKaMH, Yy4eOHBIMH IOCOOMAMM ¥ y4e0HO-METOANYCCKIMU
MaTepuaiaMi OOYYarOIMXCsl IOKOJBI, 3a OpraHM3aliio paboTel OufIMoTek? 1Mo BHITAYE H
BO3BpATy YYEOHHKOB, YUEOHBIX MOCOOHH U YIEOHO-METOAMYECKHX MATEPUATOB 00y YatOILIAMUCS,
33 COXpaHHOCTh OMOIHOTEYHOro (HOHAA yUeOHOH JIUTEPaTyPhI.

6.5. PomuTenu (3aKOHHBIE MPEACTABUTEINH) OOVIAIOILMAXCA HEC)T OTBCTCTBEHAOCTD 32
COXPaHHOCTD IOTYyYEHHBIX YUEOHUKOB, y4eOHBIX MOCOOUH K y4eOHO-METOAXUCCKUX MATEPHATIOB
¥ BO3MEINAIOT HX YTPATy WK NOpIy OUOIMOTEKE LIKOITHI.

6.6. O6yuaromuecs HECYT OTBETCTBEHHOCTH 38 COXPAHHOCTH YHUEeOHUKOB, Y4YCOHBIX
I0COOHI 1 yueGHO-METOIMYECKIX MATEPHAIIOB, TIOJIYYEHHBIX M3 QOHIa MKOIBHOH ONOMHOTEKH.

7. 3aKJII0YHTEIbHbIE M0JI0KEHHS

7.1. Hacrosmee Ilomoxenwe o ImKoIbHOM OmOnuoTreuHoM (OHIE, TOPsIKE €ro
bopMHpOBaHHUs, ydeTa, HCIOIB30BaHUS H OOECIEUEEXs COMPAIHNOCTI APIdeICd TOKATLHBIM
HOPMATHBHBIM aKTOM, IIPMHAMAETCS Ha [leNarorieckonm COBETE UIKO IR U YTREMKALTCS (100
BBOJIMTCS B JIEHCTBHE) IPUKA30M AUPEKTOPA OPrani3aliy. OCYIIECTBIAIOIER 0fpasosaTe (EHyI0
NeSITeNbHOCTD.

72 Bce u3MeHeHHUs U JONOJIHEH S, BHOCUMEIE B HacToses [looxenye, 0bopMIsioTes
B IHCHMEHHOH (OpME B COOTBETCTBHH JACHCTBYIOMUM 3aKOHOIZTEAbCTHOM FocindCcKon
Oenepanuu.

1.3 ITonoxenue o 6uOMHOTEYHOM GOHJIE 00pa30BATENLHOK OPragH3ay IpUHIMAeTCA
Ha HEOTIPE/IEICHHBIM CPoK. MI3MeHeHUs U JonoaHeHus K [1010eHHI0 MpaHIMaI0Ted B IODATIKE,
npexycMoTpeHHoM 11.12.1. HacTosmero Ilonoxenus.

7.4. ITocne npunsaTHs [TonoxeHUs (WA B3MEHEHHH i HOTIONHEHUH 01 AL bubiX 1Ty HKTOB
U pa3eioB) B HOBOM pelakIMy NPeabIyInas peAaklisa aBTOMATHUCCKH YTPAIHBACT CHILY.



